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Decides to 
hire Postdoc

Issue Offer 
Letter 

Need Visa?

Start J1 Visa 90 - 120 
Days Prior to Start 

Date 

Complete All ISchO 
Steps

Send DS2019 to Scholar 
via FedEx (Label 
provided by HR)

Scholar Receives 
J1 Stamp from US 

Consulate

Arrives in 
US up to 30 Days 

Prior

Decide on Salary & 
Start Date

Provide Mentorship 
Plan 

Put Hiring 
Transaction into Altas

Confirm Salary & 
Cost Objects with FO 

Meet with ISchO for 
Orientation

Collect HR 
Documents

Send HR Documents 
to HR Coordinator 

Meet with HR 
Coordinator

Add Profile to 
Peeps

Complete All Atlas 
Requirements

Select Benefits 
within 30 Days

Start at MIT

Orientation for 
New Hire 

Meet with New Hire

Yes

No

Hiring Process for Postdoctoral Fellows & Associate 

On Visa No

Yes
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